
PADARN LETTING AGENCY

10 EASTGATE, ABERYSTWYTH

Ceredigion. SY23 2AR

Telephone: 01970 627350

www.padarn-letting.co.uk
OWNER / AGENCY AGREEMENT

This Agreement is made between the Owner/s of the property as named at the end of this Agreement, hereinafter called “The Owner” and the Agency named above acting

 as Agent for the Owner, and hereinafter called “The Agent”.

Full Management Service.

Visit and provide the Owner with a rental valuation of the property.

Extensively Market the property, carry out accompanied viewings, obtaining references.

Prepare Tenancy Agreement.

Prepare a detailed inventory and schedule of condition to include full colour photographs.

We will correspond with all the various utilities i.e. Council tax, Electricity/water and gas suppliers and notify each company with a change of tenancy.

We will ensure that all the soft furnishings meet the necessary regulations. We will contact our Corgi Engineer to ensure that Gas Landlords safety certificates are in place.                  

Collect deposits of one full calendar months rent which will be held by DPS (Deposit Protection Service) unless the Landlord wishes to hold it and register it themselves.

Check the new tenants into the property.

Receive and collect all rents, prepare monthly financial statements and remit the balance to the Owner within fourteen days from the end of the previous month.

If at any time we need to do repairs or maintenance on your property, we will make arrangements for our tradesmen or contractors to attend and carry out all works up to an agreed budget. Anything over and above the agreed amount, we will obtain at least two estimates for your approval. We will supervise all works and settling accounts from monthly rents received.

We will liaise with the tenants when any repairs, requests or maintenance need to be carried out.

HMO Properties. (All properties rented to 3 or more unrelated people).

Every month we will carry out a property inspection.

(HMO properties housing Students only).

Fire alarms will be tested on a weekly basis and recorded in a logbook.

(HMO Properties only and this is at an extra cost).

Private Residential Lets ( i.e. Family/Couple’s)

Every six months we will carry out a full internal and external inspection for any wear and tear, deterioration, or any repairs that need doing that have not been reported to us and overlooked by the tenants and entered into the property inspection file for that specific property and tenant.

Each time a tenant vacates we will carry out a dilapidation report and send a copy to the landlord where then they have the option to carry out any repairs, re-furnishing or decoration etc. That way keeping all maintenance costs to a minimum.

With reference to a Tenant leaving the property, we will check the Property upon vacation and whilst we will still market the Property and do accompanied viewings, we will not be held responsible for any maintenance issues that may arise. This will be the Landlords Liability.

In the unlikely event that a tenant does fall into rent arrears, this will be dealt with immediately by our independent credit Control Department. If the Tenant persists to be in breach or in arrears, we will inform the owner who will be responsible for taking any or further action (i.e. Court) and meeting any costs involved.

Liaising with tenants on a routine basis and re-letting to new tenants as appropriate. 

Tenant Finding Fee 

Visit and provide the Owner with a rental valuation of the property.

Extensively Market the property, carry out accompanied viewings, obtaining references.

Prepare Tenancy Agreement.

Prepare a detailed inventory and schedule of condition to include full colour photographs.

We will correspond with all the various utilities i.e. Council tax, Electricity/water and gas suppliers and notify each company with a change of tenancy.

We will ensure that all the soft furnishings meet the necessary regulations. We will contact our Corgi Engineer to ensure that Gas Landlords safety certificates are in place.                  

Collect deposits of one full calendar months rent which will be held by DPS (Deposit Protection Service) unless the Landlord wishes to hold it and register it themselves.

Check the new tenants into the property.

Owner will be given all original documents/copies etc and also Deposit ID if registered through us.

NOTES AND GENERAL TERMS

1) The Owner must ensure that the contents of the property and building insurance is adequately covered.

2) We will not be liable to supervise any property that stands empty during the marketing period although we will visit the property  in the process of

            re-letting.

3) The Agent will under the terms of this Agreement deduct from the rental 

received all commissions/fees and expenses under the terms of this Agreement.

4) The Income Tax on rental where the owner is a UK resident is entirely the Owners responsibility.

5) Non UK Resident Landlords (who live abroad at least six months of the year) must provide us with a FICO number or we will have to deduct Tax from your rental income.

6) Any Certificates needed for the legal rental of your property, if not already provided will be obtained by ourselves as we would also be held liable.

7) We as Agents will do our best in finding the correct tenant for your property but we will not be held liable for any non-payment of rent or any outcome of the tenancy or for any legal costs resulting therefrom. Insurance companies do certain policies to cover such risks.

8) We ask you to sign this Agreement which will stay in force for a full six month term. After the first initial six month term, the Agreement will continue on a periodic Agreement. The Owner must then give the Agent three months written notice to terminate this Agreement.

9) The Agent may terminate this Agreement forthwith and without serving notice in the event of any action or admission by the Owner which frustrates the continued performance of the Agent’s Service.

10) If the property is presently advertised for sale, we the Agent do request that the property be taken off the open market until the tenancy Agreement has run its course.

Full address of Property:

Signed:…………………………………………………………………………………..

Print Name/s:……………………………………………………………………………

Date:…………………………………………………………………………………….

(IF PROPERTY IS JOINTLY OWNED, ALL PARTIES SHOULD SIGN)

Signed by or on behalf of the Agent:…………………………………………………...

Date:………………………………………………………………………………………………………

